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Produced by: 
 
St Thomas More Roman Catholic Primary School 
Evesham Road 
Alkrington 
Middleton 
Manchester 
M24 1PY 
 
Publish date: March 2017  
Dear Parents, 
 
This booklet holds important information relevant to parents of pupils at our school. 
It allows you convenient access to rules, policies and general information relating to 
the school's operation. If you cannot find the information you are looking for then 
please contact us. 
 

 

  

Joanne Butterworth Steve  Cowen Julie McBride         Mrs Quigg 
Headteacher Deputy Headteacher Business           Assistant Headteacher 
            Manager 
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The School Day  

(Session Times) 

Nursery Class 

 Mornings - 8.40 a.m. – 11.40 a.m. 
 Afternoons 12.10 – 3.10 p.m. (30 hours entitlement) 

Reception Class 

 Morning: 8.40 a.m. – 12.00p.m. 
 Afternoon: 1.00 p.m. – 3.10 p.m. 

Year 1 and Year 2 Pupils (Key Stage 1) 

 Morning: 8.40 am - 12.00 pm 
 Afternoon: 1.00 pm -   3.10 pm 

This gives 21 hours 30 minutes of teaching time each week. 

Years 3, 4, 5 and 6 Pupils (Key Stage 2) 

 Morning: 8.40 am - 12.30 pm 
 Afternoon: 1.30 pm -   3.10 pm 

Key Stage One children have morning and afternoon breaks of 15 minutes. Key 
Stage two children do not have an afternoon break. This gives 23.5 hours of 
teaching time each week. 

After School Clubs 

If your child attends any of the after school clubs they must be collected by an adult 
at the specified time. 

  

  



Page 5 
St Thomas More Roman Catholic Primary School 

School Year 2016/2017 

Term Dates  

Spring Term 2017 

 School opens Thursday 5th January 2017 
 Half Term Monday 20th February - Friday 24th February 2017 
 School closes Wednesday 12th April 2017 

Summer Term 2017 

 School opens Monday 11th April 2016 
 Bank Holiday Monday 2nd May 2016 
 Half term Monday 30th May - Friday 10th June 2016 
 School closes Wednesday 20th July 2016 

School Year 2017/2018 

 Autumn Term 2017 

 School opens Wednesday 6th September 2017 
 Half term Monday 23th October - Friday 27th October 2017 
 School closes Thursday 21st December 2017 

Spring Term 2018 

 School opens Thursday 4th January 2018 
 Half Term Monday 12th February - Friday 16th February 2018 
 School closes Wednesday 28th March 2018 

Summer Term 2018 

 School opens Monday 9th April 2018 
 Bank Holiday Monday 7th May 2018 
 Half term Monday 28th May - Friday 8th June 2018 
 School closes Thursday 19th July 2018 
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Appointments 

In the interests of children’s safety we remind parents that it is vital that they must 
accompany children to and from the school entrance when collecting or dropping 
off for medical / dental appointments etc. 

Attendance 

It is your legal responsibility to make sure that your child attends school every day. 

Good habits of regular attendance and punctuality are considered to be an essential 
part of a child's development and we therefore expect regular attendance (except in 
times of illness) and good timekeeping, particularly in the mornings. 

A reminder to some parents that children should be in the playground by 8.40 a.m. 
and not wandering in late. Children who arrive late to school must be accompanied 
into school with an adult.  

The registers close very quickly and your child could be marked absent for the 
morning session if late. Please remember that punctuality and attendance are 
extremely important for your child’s progress in school. 

When a child has to have unavoidable time off school such as to keep medical 
appointments, his/her parents should ensure that he/she attends school for the rest 
of the day. When a child is absent from school parents must send a note to the 
school either by letter or email to:JEYoung@stthomasmorerc.rochdale.sch.uk or fill 
in the form on the right hand side of this page 

If a note is not received your child will have to be marked absent for that session. 

Parents whose children's attendance falls below 92% will receive a reminder by text 
how important it is to attend regularly. The Government has indicated to schools 
that children whose attendance is 85% or lower are classed as persistent absentees. 

  

mailto:JEYoung@stthomasmorerc.rochdale.sch.uk
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Family Holidays during School Time 

The Government's new legislation gives NO entitlement to parents to take their 
children on holiday during term time. Therefore the school will not be authorising 
these absences but will still expect parents to notify all absences in writing.  

 

Curriculum Opportunities 

As part of the School's broad curriculum offer all KS2 children will be experiencing 
the following during the school day at different times 

  

  

  

  

Medicines in School 

Preventative medicines such as inhalers for asthma are to be kept with the child. 
Parents are required to sign a School Asthma Card.  The child’s name and class must 
be clearly marked on any inhalers brought to school.  Medicines should only be 
administered at the school when it would be detrimental to a child’s health or 
school attendance not to do so. School will only accept prescribed medicines that 
are in date, labelled, provided in the original container as dispensed by the 
pharmacist and include instructions for administration, dosage and storage. Parents 
are to complete a consent form prior to prescribed medicines being left at school. 
We will not administer non-prescription medicines to a child, if a parent /carer 
wishes a child to have the non- prescription medicine they will need to come to 
school to administer it to their child. 

  

 

 

Day Subject 

Monday Drama 

Tuesday Swimming / Sport 

Wednesday French/Spanish 
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Charging and Remission Policy 

The policy for charging adopted by The Governing Body is based upon the principle 
that education for all its pupils should be free of charge if it takes place during 
school hours.  The cost of some activities eg educational visits in school hours is 
such that unless we receive sufficient voluntary contributions, the activity may not 
take place.  No pupil will be barred from a school hours visit or activity on the basis 
of not being able to pay. 

 Free School Milk / Fruit 

Free Milk and Fruit are provided to the Nursery, Foundation and Key Stage One 
children daily. 

School Premises 

All parents are reminded that pupils should not be on the school premises 
before 8.30 a.m. as staff are not on duty until this time. I ask parents not to come on 
the site before 3.05 p.m. Pupils from Secondary Schools who have brothers and 
sisters attending the school should not be on the premises until after school. If this 
is not adhered to I will have no option but to ban all secondary pupils from the 
school site. Dogs are not allowed in the school grounds at any time and please do 
not bring bikes / scooters on site to add to the congestion.  These rules are simply 
for the protection and safety of our children. 

 

Appointments with Teachers 

Parents wishing to see teachers before/after school must make an appointment 
through the school office. Please note that it is not appropriate to go directly to the 
teachers classrooms.  

 

Admissions 

NURSERY / RECEPTION PARENTS SEPTEMBER 2017 

Parents can download an application form from the  website and return to school if 
you wish your child to attend St. Thomas More School.  You must bring a birth and 
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baptismal certificate (if not baptised at St Thomas More church),proof of address 
and photo ID (driving licence) with you when you return the form.  This gives the 
school a clear picture of expected numbers over the next few years and helps to 
organise our resources.  It is never too early to return your child's completed 
application form. 

The Rochdale Local Authority has requested that parents must also apply online for 
Reception 2018 from September 2017 at:-
 www.rochdale.gov.uk/schooladmissions   the closing date for applications is the 
16th January 2018. 

ADMISSION POLICY 

St Thomas More R.C. Primary School is established in the Diocese of Salford and is 
maintained to by the Rochdale Local Authority as a Voluntary Aided School to form, 
in partnership with home and parish, an integral part of that local Catholic faith 
community which bears the mission of the Church to embrace the gospel of Christ, 
to live by its values, and to proclaim Christ as the light of all peoples.  A key role of 
the school is to assist parents of baptised Catholics to fulfill the responsibilities 
taken on at their child’s baptism.  By striving to be a Christ-centered community 
providing excellent education, the school will also play its part in the witness and 
mission of St Thomas More church.   

The school’s Governing Body is the Admissions Authority and is responsible for 
taking decisions on applications for admissions. For each school year commencing 
September 2016, the Governing Body has set its planned admission number at 45. 
Admissions to the school will be made by the Governing Body in accordance with all 
preferences listed on the Local Authority preference form. They will be considered 
on an equal basis following a priority order where there are more applications for 
admissions than the school has places available at the time of application. 
  

Statement of Ethos 

The Catholic Faith and the Teachings of the Roman Catholic Church have an 
essential role in school life and influence every aspect of the curriculum. We ask all 
parents applying for a place here to respect this ethos and its importance to the 
school community.  This does not affect the right of parents who are not of the faith 
of this school to apply for and be considered for a place here. 

http://www.rochdale.gov.uk/schooladmissions
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CRITERIA 

1. Baptised Roman Catholic Looked After children and previously Looked After 
children. 

2. Baptised Roman Catholic children, who will have a brother or sister attending the 
school at the time of admission and resident in the parish of St. Thomas More.  
(Sibling shall include stepsiblings, half siblings and children of the family resident 
with the applicant child).  

3. Baptised Roman Catholic children, resident in the parish of St Thomas More. 
4. Other baptised Roman Catholic children, who will have a brother or sister 

attending the school at the time of admission and are resident in another parish. 
5. Baptised Roman Catholic children whose parent is a member of staff at St 

Thomas More School but living outside the parish. 
6. Other baptised Roman Catholic children who are resident in the parishes of St 

Peter’s, Our Lady of the Assumption and St John Fisher’s. 
7. Other baptised Roman Catholic children. 
8. Other Looked After children and previously Looked After children. 
9. Other baptised Christian children who will have a brother or sister attending the 

school at the time of admission and are resident in St Thomas More parish. 
10. Other baptised Christian children who will have a brother or sister attending the 

school at the time of admission and are resident in another parish. 
11. Other baptised Christian children who are resident in St Thomas More parish 
12. Other baptised Christian children who are resident in another parish 
13. Other children, who will have a brother or sister attending the school at the time 

of admission, who are resident in the parish of St Thomas More. (Sibling shall 
include stepsiblings, half siblings and children of the family resident with the 
applicant child). 

14. Other children, who are resident in the parish of St. Thomas More. 
15. Other children. 
 

Failure to provide the requested evidence (see notes) or 
misrepresentation of the place of residence and / or baptismal status 
may lead to the withholding of any offered place or where a child has 
been admitted the admitted child shall not rank as an admitted sibling. 
 
 
This was agreed at the Full Governing Body Meeting on 22nd October 2014 
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ADMISSION NOTES 

a) All applicants will be considered by the Admissions Committee of the Governing 
body during the Spring Term, (under the co-ordinated scheme of Rochdale Local 
Authority) prior to the September admission. 

b) Each Roman Catholic applicant (see Appendix C of Diocesan Advice Admissions 
2014 for definition of Roman Catholic) will be required to produce a Roman 
Catholic baptismal certificate  except those children baptised in St Thomas More 
Parish. 

c) Parents should check within which parish they and the applicant child are 
resident. A map illustrating the boundaries of St Thomas More Parish is available 
for inspection at the school. 

d) For applicants who apply under the criteria for ‘other Baptised Christian children’ 
proof will be required via a baptismal certificate or a letter confirming baptism 
from a Minister of Religion. 

e) All applicants will be required to provide proof of address, by supplying an 
original utility bill (within the last 3 months) and photo ID. If in any category 
there are more applications than places available, priority will be given on the 
basis of proximity to the school. Governors define this as the shortest walking 
distance taken from the main gate of the school to the centre point of the 
applicant child residence using a safe lit paved path / pavement. (This is 
calculated using the LA computer system SCANA). In the event of a tie-breaker, a 
random lottery will be carried out in a public place. 

f) It is the duty of Governors to comply with regulations on class size limits at Key 
Stage1.  The Governing Body may exceed the regulations for twins, siblings in the 
same year group and children from multiple births where one of the children is 
the 30th child admitted to the class. 

g) If an application for admission has been turned down by the Governing Body, 
parents can appeal to an independent Appeals Panel. This appeal must be sent in 
writing to the Clerk to the Governors at the school within 20 days of notification 
of refusal. The date of notification will be 2 working days after posting by first 
class post. The parents must give their reasons for appealing in writing and the 
decision of the Appeals Panel is binding on the Governors. 

h) A waiting list for children who have not been offered a place will be kept and 
ranked according to the Admissions Criteria.  Parents will be informed of their 
child’s position on the waiting list which will not be operated for longer than the 
end of the Autumn Term. 
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i) Admission arrangements to the Reception class are separate to those for 
Nursery.  Attendance at the Nursery does not give a child any guarantee or 
priority when it comes to consideration by the Governors of applicants for 
admission to the Reception class. 

j) For ‘In Year applications received outside the normal admissions round and if 
places are available then children qualifying under the published criteria will be 
admitted. Direct application to the school can now be made under this heading. 
If there are places available but more applicants than places then the published 
oversubscription criteria will be applied. Late applications will be treated as per 
the arrangements published by the Local Authority. 

k) The home address is the address of the parents/carers and their child.  That is 
taken to be the address of the parent where the child spends the greater amount 
of nights, even if he or she lives at a different address for some days of the week. 

l) For rented property to be considered as the child’s permanent home, a copy of 
the signed tenancy agreement, for not less than 12 months covering the date 
that your child will be admitted to the school. 

m) Members of staff who wish their children to be admitted at St Thomas More 
School must be employed at the school for at least two years at the time of 
admission. 

n) A Looked After child who is (a) in the care of the Local Authority, or (b) being 
provided with accommodation by a Local Authority in the exercise of their Social 
Services functions (under section 22(1) of the Children Act 1989.  A previously 
Looked After child is one who immediately moved on from that status after 
becoming subject to an adoption, residence or special guardianship order. 

 

School Uniform 

All clothing and shoes must be marked with your child’s name to help prevent loss. 

The school will not accept responsibility for loss of clothing or valuables. 

Watches may be worn on the understanding that responsibility for loss or damage 
rests with the child. 

In order to encourage and foster a smart and positive learning environment the 
school expects all parents to follow the guidelines on uniform and ensure that all 
pupils have appropriate hairstyles.  Hairstyles which include patterns, lines, shaved 
sections and hair colouring are not acceptable. 
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Jewellery is not permitted to be worn in school for health & safety 
reasons.  Earrings, bracelets and necklaces are not permitted.  It is not acceptable to 
cover any of these items with a plaster or bandage. 

Parents are reminded that children attend school to learn and fulfil their academic 
potential. Make-up and face tan are not appropriate. Coloured nail varnish should 
not be worn. 

Foundation Stage – (Nursery & Reception) 

All our Nursery & Reception children wear a royal polo shirt all year round instead of 
a shirt and tie. They do not need a P.E. kit but the children will need a pair of pumps 
and Wellington Boots. 

Girls 

 Navy pinafore dress or skirt or grey trousers 
 Royal blue polo shirt 
 Navy V-neck sweatshirt or cardigan 
 White socks or navy tights 
 Black shoes 

Boys 

 Grey trousers 
 Royal blue polo shirt 
 Navy V-neck sweatshirt 
 Grey socks 
 Black shoes 

Trainers are not allowed to be worn in school. 

The rest of the school wear a shirt and tie in the Autumn and Spring. A Summer 
uniform is optional and can be worn from after Easter until the end of the school 
year. 

Autumn/Spring Term 

Key Stage 1 & 2 
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Girls 

 Navy pinafore dress or skirt or grey trousers 
 Light blue shirt (Not Polo Shirt) 
 School tie 
 Navy V-neck sweatshirt or cardigan 
 White socks or navy tights 
 Black shoes 

Boys 

 Grey trousers 
 Light blue shirt (Not Polo Shirt) 
 School tie 
 Navy V-neck sweatshirt 
 Grey socks 
 Black shoes 

 Summer Uniform 

Girls 

 Blue and white checked dress 
 Navy V-neck sweatshirt or cardigan 
 White socks 
 Black/blue shoes/sandals 

Boys 

 Grey trousers 
 Royal blue polo shirt 
 Navy V-neck sweatshirt 
 Grey socks 
 Black/blue shoes/sandals 

Trainers are not allowed to be worn in school 

A P.E. kit should be kept in your child’s cloakroom and taken home each half-term 
to be washed.  
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 Red Polo Shirt (Not T-shirt) 
 Navy Shorts 
 Pumps (KS1) 
 Trainers (KS2) 

Children from Years 3-6 may wear tracksuits outside during winter months but must 
have full P.E. kit underneath their tracksuit. 

Outdoor Use 

Football kits / warm clothing may be worn by Years 3 - 6 when doing Outdoor 
Games. 

Parents can order jumpers / cardigans / polo shirts and school bags from school 
with the school logo on them. The school also sells ties. 

We reserve the right to ban items which may be considered harmful or unsuitable. 

Ordering Uniforms 

The school will send out an order form to parents for uniform usually twice a year 
(February & June).  However you can also place an order direct with our suppliers 
from their website :-    www.touchline-embroidery.co.uk 

You will be asked for a password which can be obtained from Mrs McBride / Mrs 
Young 

School Rules 

Corporal punishment of any kind is not used in school. 

The following are the main rules of the school laid down by the Governing Body; 

Pupils should be punctual and be in the playground by 8.40 am. 

Absence should be covered by a note to the class teacher. 

All children are expected to take part in all lessons. If a child is unable to do P.E. or 
Games for medical reasons, a note must be sent to school. 
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The school has a uniform and parents are asked to ensure children are dressed 
appropriately to carry on the proud tradition of St. Thomas More. 

 Pupils are expected to behave with politeness and courtesy at all times. 
 Children are expected to do any homework set by the teacher. 
 The bringing of glass bottles is not allowed. 
 Outlandish hair styles or modes of dress are not allowed. 
 It is expected that any child chosen to represent the school should see this as 

his/her first priority. 
 Pupils should not play with balls before school begins. 
 Charges may be made for breakages, damage or loss of books, materials or 

equipment arising from pupils’ misbehaviour. 
 In any matter not clearly covered by the above, children are expected to obey 

instructions given by staff. 
 Jewellery is not permitted in school. This includes earrings, studs, chains, 

bracelets etc. 
 Children must not bring mobile phones to school. 

Should it prove necessary to introduce a new rule, it will be published on our 
website and all parents would be informed by letter.  

Important Reminders 

 Parents of children arriving late must report to the school office before going 
to their classrooms.   

 Dogs must not be taken onto the school site at any time due to health & 
safety reasons 

 Please do not bring bikes and scooters onto the school site because of the 
congestion already at the start and end of the school day 

 At no time during school hours should parents/taxis drive into the school 
grounds.   

 The staff car park is not to be used as a short cut and I ask you not to cut 
across the grassed areas.  This includes all after school activities. 

 As we are a ‘Healthy School’ please do not send sweets / chocolate bars in 
lunch boxes and also I ask that sweets should not be sent into class for 
birthdays.  Fizzy drinks are not permitted in the school. 

 Packed lunch must be provided in a lunch box NOT plastic bags. 
 Secondary children must not be on the school site before 3.10 p.m. 
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  I would be grateful if you would also inform Carers / Grandparents who pick 
up your children about these requests.  

 

Safeguarding 

Pastoral Care 

We aim in partnership with each other to create an atmosphere of love and 
peace.  The values we promote include respect, care for others and their property, 
honesty, trust, fairness, self-respect, self-discipline, self-confidence and loyalty. 

Each class teacher has the personal responsibility for the care and welfare of the 
children in that class. 

The school is served on request by our Education Welfare Officer, Health Visitor and 
School Psychological Service.  Parents are always contacted before these visitors 
approach individual children.   

Child Protection 

The welfare of each child within the school is of paramount importance and to this 
end and in compliance with the requirements of the law, the Headteacher is the 
Child Protection Officer and in his absence the Assistant Headteacher. 

The school works in partnership with parents to support children in every way 
possible. 
However, the Children’s Act places a clear responsibility on schools to ensure that 
they work together with other agencies to safeguard and promote the welfare of all 
children. 

As a result, if concerns are raised within the school or a child or parent reports a 
situation involving possible abuse, we would not be able to guarantee 
confidentiality.  This situation would have to be referred to Social Services.  

 
Parents' Evenings 

These consultation evenings are held each term. 
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 Autumn Term - Progress report 
 Spring Term - Further progress 
 Summer Term - Written report 

The Autumn term parents’ evening is meant to be for the parent to give the teacher 
an overview of their child’s interests, attitudes and developments outside school 
and for the teacher to give his/her initial comments about their child. These should 
only be ten minute sessions. An opportunity to look at your child’s work will be 
available. 

The Spring term meeting will provide an opportunity for parents to discuss the 
child’s progress and look at the work being done in class. Teachers will also provide 
guidance on what parents can do at home to help. 

In the Summer term a written report will be provided for parents. 

Complaints Procedure 

1. St Thomas More’s school is committed to ensuring that all pupils have a 

positive experience. The schools acknowledges that parents and carers of 

pupils are entitled to bring to the school’s attention concerns regarding their 

child’s care or learning experience.  

This policy outlines the process by which you can raise concerns, or make a 

complaint relating to the school or the services it provides and how these will 

be managed by staff, and where necessary, governors. 

The school expects that most concerns can be resolved informally, and 

recognises that the majority of issues raised by parents, carers or pupils are 

concerns rather than complaints. The school will use its best endeavours to 

resolve any concerns that are made on this basis. In most cases the class 

teacher is likely to be the most appropriate person. The school recognises 

however that, depending on the circumstances and the nature of the 

complaint, parents/carers or pupils may in appropriate circumstances, wish to 

or may be asked to follow the formal stages of this policy. In order to enable 

the school to carry out a proper investigation, concerns or complaints should 

be brought to the attention of the school as soon as possible  
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2. Raising a concern or complaint 

Stage 1: Informal Stage 

It is normally appropriate to communicate directly with the member of staff 

concerned if it relates to your child’s learning. This can be done by letter, by 

telephone or in person by appointment, requested via the school 

administration. Many concerns can be resolved by simple clarification or the 

provision of information, and it is anticipated that many matters will be 

resolved during this informal stage. Parents and carers must never worry 

about sharing their concerns with the member of staff. They will always be 

taken seriously and due consideration given to a mutually agreeable 

resolution. 

 

In the case of serious concerns or concerns about school services it may be 

appropriate to address them directly to the Headteacher (or to the Chair of 

the Governing Body, if the complaint is about the Headteacher).  

 

If the matter is resolved informally then no further action is required. If the 

matter remains unresolved then you should move to stage 2. 

 

Stage 2: Formal Stage 

If your complaint is not resolved at the informal stage you may then choose 

to put the complaint in writing. Complaints about members of staff will be 

responded to by the appropriate line manager. Complaints about pupils will 

be dealt with by the key stage manager after talking to the appropriate 

teachers. Complaints about school policy will be responded to by a member 

of the senior management team. Complaints about the senior management 

team will be dealt with by the Chair of Governors and can be sent to the 

school marked for the attention of the Chair of the Governing Body or sent 

via the Clerk to the Governing Body 

You can use the formal complaint form available on the website although 

complaints can be made in person or by telephone. If complaints are not 

made in writing, the complainant should be aware that notes and a record of 
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dates and telephone calls will be kept. The school will provide any assistance 

necessary to support complainant’s communication preferences. 

 

You should include all relevant details which might help the investigation, 

such as names of those involved, names of any witnesses, dates and times of 

events, and copies of any relevant documents. It is helpful if you can state 

what action you would like the school to take to resolve your complaint. 

 

The Headteacher (or Chair) will respond in writing usually within 5 working 

days of the school receiving your formal complaint. This response will detail 

how the school intends to proceed and should include an indication of the 

anticipated timescale. You may be invited to a meeting to clarify the issue and 

to explore possible resolution. You may be accompanied if you wish. Notes of 

the meeting will be taken if necessary, by an independent note taker. It is 

expected that the content of any meeting is kept confidential to the parties 

involved. It is hoped that your complaint will be resolved. If your complaint is 

not resolved satisfactorily the matter will be passed onto a committee of the 

Governing Body or if appropriate an independent panel. 

 Stage 3:  Formal Complaint Review 

Request for a formal review should be made to the Clerk to the Governing 

Body within 10 working days of receiving notice of the outcome. A review 

meeting will be scheduled usually within 10 days of receipt of your form or at 

the earliest possible opportunity. The review will normally be conducted 

through a consideration of written submissions, but reasonable requests to 

make oral representations will be considered sympathetically. You will be 

informed in writing of the review conclusions. The matter will then be closed 

as far as the school is concerned. 

Timescales 

Timescales are outlined for each stage of the process. If at any stage further 

investigations are necessary, new time limits will be set and you will be sent 

details of the new deadline and an explanation of the delay. 
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Record Keeping 

The school will not held records for informal concerns/complaints. 

The Headteacher (or Clerk to the Chair of Governors) is/are responsible for 

keeping a full record of formal complaints. Records will be kept for a period of 

5 years. Reports made to the Governing Body Committee or the Resources 

Committee will be anonymised and confidentiality of the complainant and 

any staff concerned will be maintained. 

 

Behaviour and Discipline Policy 
AIMS AND EXPECTATIONS 

 At St Thomas More RC Primary our Behaviour Policy is based on our Mission Statement. 

 Its main aim is to promote, recognise and reinforce positive behaviour, in order for all to work 

together to achieve their best. 

 This policy aims to help children to grow in a safe and secure environment and to become positive, 

responsible and increasingly independent members of the school community. 

 Good choices and positive behaviour is rewarded as we believe that this fosters an ethos of 

kindness and cooperation. 

 It expects that teacher and staff integrate a system within their daily teaching to promote positive 

behaviour and effective behaviour management skills. 

 As an inclusive school we recognise that all children are individuals with specific needs. Therefore, 

within this consistent approach, there is an element of flexibility to address the needs of specific 

children. 

 The policy is based on the above philosophy and encourages the children to use the Good to be 

Green Rules in all departments across the school.   

 Early years stick to just the three colours; green, yellow and red. 

Nursery 

 Use class rules to encourage positive behaviour 

 If a child makes a poor choice they are given time to think about their action and encouraged to say 

‘sorry’. 

 If a child has had to have some thinking time, their parent is spoken to at the end of the session. 

 Staff constantly reinforce good behaviour and give praise for children making good choices. 

Reception 

 Children create class rules. 

 Staff praise children making choices based on the rules encouraging positive behaviour. 
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 If a child makes a poor choice they are given time to think about their action and encouraged to say 

‘sorry’. 

 Reception children are encouraged to make good choices and receive praise and weekly awards 

are given. 

CODE OF CONDUCT 

At St Thomas More RC Primary we have five Golden Rules. To “stay on GREEN”, we will… 

1. Listen to each other. 

2. Treat everyone with politeness and respect. 

3. Work to the best of our ability. 

4. Help each other to stay safe. 

5. Respect the school environment. 

System allows for… 

 A consistent approach that can be used by all staff. 

 Whole class/school and individual reward system. 

 The least intrusive approaches for managing behaviour being chosen. 

 Teaching of specific behaviours and routines 

Colour Behaviour Rewards 

 

Gold 

 Exceptional behaviour 

 Significant achievement 

 Consistently displaying 
Silver behaviour 

 

 Good to be Green Extra break on Friday 

 Text home to parents 

 Golden badge winners will receive an 
invitation to Head Teacher’s Tea Party  

 
When a child has been on ‘Silver’ each week for 10 weeks, they will be presented 

with a gold badge and receive 30 Dojo Points 

 

Silver 

 Consistent politeness 

 Selfless behaviour 

 Consistently displaying 
Bronze behaviour 

 

 Text home to parents 

 Good to be Green Extra break on Friday 
 

 
When a child has been on ‘Bronze’ each week for 10 weeks, they will be presented 

with a silver badge and receive 20 Dojo Points 

Bronze 
 Better than expected 

behaviour & effort 
 

 Text home to parents  

 Good to be Green Extra break on Friday 
 

 
When a child has been on ‘Green’ each week for 10 weeks, they will be presented 

with a bronze badge and receive 10 Dojo Points 

Green 
 Listen to each other. 

 Daily Dojo point to be given in class 
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 Treat everyone with 
politeness and respect. 

 Work to the best of our 
ability. 

 Help each other to stay safe. 

 Respect the school 
environment. 

 5 Dojo points to be given to Star of the Day 
/ Star of the Week 

 Good to be Green Extra break on Friday if 
on Green all week. 

Whole Class - Collection of Dojo points each half term and earning awards throughout the year 

Total Dojo Points – total the number of Dojo points over time.  The whole class will decide what to have as their 

reward when they have collected 3000 points per half term. 

 

WARNING -  child is reminded of GREEN behaviour 

Amber 

 

 Breaking the GREEN rules 

 Disturbing teaching time 

 Not co-operating with others 

 Having a negative attitude 

Consequences 

 Child’s behaviour card is put into the Amber Section and told 
why their behaviour is unacceptable. 

 If behaviour improves they are returned to GREEN (Follow 
STAY ON GREEN RULES; including taking part in Good to Be 
Green Extra Break) 

 If not, 10 minutes of playtime is lost or 10 minutes in partner 
teacher classroom. 

 Reflection sheet completed. 

 Class teacher will inform parents about the behaviour. 

 

To achieve Good to be Green Extra Break positive behaviour of Bronze, Silver or Gold must be shown 

 

 

WARNING -  if the behaviour continues it will lead to a move to RED 

 

Red 

1 

 Breaking the GREEN rules 

 Stealing/damage to property 

 Name calling 

 Physical intimidation 

 Deliberate hurting 

 Throwing things 

 Rudeness 

 Swearing  

 Homophobic language or 
insults 

Consequences 

 30 minutes in partner teacher class 

 Alternative lunchtime 

 Escorted to a senior member of member of SLT 

 Reflection sheet completed 

 Class teacher will inform parents about the behaviour, unless 
deemed that SLT to inform parents. 

 

A serious incident occurs which may compromise the safety of themselves or others  

– a warning does not have to be given. 
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Red 

2 

 Acts of aggression 

 Leaving teaching session 

 Running away from adults 

 Intimidating adults 

 Bullying 

 Fighting 

 Stealing 

 Inappropriate touching 

 Being racist 

Consequences 

 Escorted to a member of SLT 

 Parents phoned 

 If necessary Exclusion in accordance with the Exclusion 
Guidelines 

 

In exceptional circumstances, Bronze, Silver or Gold rewards can be removed and 10 weeks on Green will 

start again. 

PARENTS 

At St Thomas More R.C. we recognise the importance of parents and carers in children’s lives. They are 

the first educators of our children and their support is vital to the success of our Behaviour Policy. 

The involvement of parents in school life can help break down barriers and negative attitudes towards 

learning. A positive relationship between teachers and parents can influence how a child perceives the 

teachers and the school’s authority. Parental responsibility can be seen as extending beyond the 

individual child and should involve supporting a positive school ethos and accepting that school is the 

appropriate educational environment. 

Staff in Key Stage 2 will reinforce Good to be Green using the Homework diaries, if a child is put on Amber 

the diary is put on the desk, if a children redeems themselves and gets back on Green the diary is returned. 

If they do NOT get back on green – staff write that they were on Amber at the end of the day into the 

relevant day in the diary. 

If a child consistently misbehaves and reminders plus support from parents and SLT are not working a 

Behaviour Support Plan will be established. 

If behaviour results in an Exclusion, the Rochdale procedures will be followed including a reintegration plan 

will be developed. 

TEAM TEACH 

In the event of a child putting themselves at risk or other children at risk then Mrs Butterworth is trained in 

Team Teach techniques. These are holding strategies that keep children safe. 

SUPPORT 

 Early Help 

 Suggested support on Appendix 2 
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NOTES 

 Stages may be jumped, depending on behaviours exhibited 

 A serious incident occurs which may compromise the safety of 

themselves or others – a warning does not have to be given. 

 If regular reoccurrence of RED stage a Behaviour Support plan must be 

developed. 

 A Yellow Behaviour Form must be completed regarding RED behaviour 

(Appendix 3) 

 A Children’s Reflection sheet must form part of the discussion (Appendix 

4 for KS1 & Appendix 5 for KS2) 

 Children should be regularly reminded to STAY ON  GREEN 
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Anti-Bullying Policy 

Being a Catholic school, we are dedicated to ensuring that all our pupils experience 
being educated within the atmosphere of a caring Christian community.  

Mission Statement 

Based on the teachings of Jesus Christ and the Church and with the help of everyone 
involved in the school we aim to form a truly Christian Community.  We aim to help 
pupils acquire skills, attitudes and values from the curriculum and to help in their 
spiritual development.  We will provide a happy, well ordered environment where 
everyone feels secure and loved. The school encourages children to be responsible 
members of the wider community. 

 Within this context we always encourage our children to treat each other with the 
respect they deserve as members of God’s family and hopefully the ethos of the 
school will actively discourage bullying. 

To this end we will try at all times to ensure that bullying of any kind is discouraged 
and we will put into practice a policy designed to raise the awareness of our pupils, 
parents and staff (including lunchtime supervisors whose important role is 
recognised), of the problems associated with bullying and possible methods of 
combating them. 

Bullying can be described  as: 

“Behaviour by an individual or group, usually repeated over time, that intentionally 
hurts another individual or group either physically or emotionally.”  

Bullying behaviour includes: 

 Name calling, racist remarks, teasing or spreading nasty stories about 
someone. 

 Physical violence and taking or hiding belongings. 
 Threats 
 Isolating individuals from group activities. 

Pupils who observe Bullying: 
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Pupils in the school may become aware that bullying is taking place. We will try to 
motivate peer pressure so that pupils take an active stand against bullying 
behaviour. 

Pupils will be encouraged to be active bystanders by: 

 Not allowing someone to be deliberately left out of a group. 
 Not smiling or laughing when someone is being bullied. 
 Telling a member of staff what is happening. 
 Encouraging the bullied pupil to join in with their activities or groups. 
 Telling the bullying pupil to stop what they are doing. 
 Showing the bullying pupil that they disapprove of his/her actions. 

When a case of bullying is reported within the school: 

 If the class teacher judges it to be necessary the matter will be referred to the 
Key Stage Manager. The Headteacher / Deputy Headteacher will be kept 
informed. 

 The person investigating will speak to the children involved look into the 
matter fully and take appropriate action. 

 If there is cause for concern, the parents of the child being bullied and of the 
child bullying will be informed. 

 The situation will be monitored daily for several days and after that 
periodically. 

 In the event of persistent bullying, professional help will be sought in the first 
instance and thereafter sanctions will be used, hopefully, with the co-
operation of parents. 

 The lunchtime supervisors will always be briefed of any concerns so that they 
can monitor the situation during lunchtimes. 

When a suspected case of bullying is reported to school by a parent: 

The matter will be dealt with as above with the teacher / Key Stage Manager 
reporting back to the parent at the end of the process.  The Headteacher will be 
informed and may request a meeting with parents. 

Advice to Parents 

Every pupil in our school has the right to enjoy school and learning free from 
intimidation both in class and in the playground. 
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It is always a good idea to take an active interest in your child’s social life (as we are 
sure most parents do) and his/her activities both in and out of school.  As well as 
keeping you up to date with your child’s friendships, you may well learn of 
disagreements or difficulties. 

A child may indicate, by signs or behaviour, that he or she is being bullied. Some 
common signs are: 

 Disturbed sleep 
 Bed wetting 
 Head and stomach aches 
 Problems with concentration 
 Changes in behaviour and attitude 
 Deterioration in the standard of your child’s work 
 Becoming quiet or withdrawn 
 Bullying other children 
 Unwillingness to attend school (there may be reasons why your child may be 

unsettled in school – not all of them are to do with school – but bullying is 
always a possibility). 

 Having unexplained bruises, scratches or cuts. 

 If you suspect that your child is being bullied, you should ask him/her directly.  Even 
if you child denies it, you should report your suspicions to school. There is no reason 
why he/she should know you have been.  We certainly wouldn’t inform them, 
unless you agreed with us that there were good reasons for doing so. 

Always try to reassure your child, telling them not to be worried and making clear to 
them that they have done the right thing in telling you, and that being bullied is not 
a sign of weakness. 

Try not to over-react. Keep calm and be objective. Get as many details from your 
child as you can in order to pass this information on to school. 

Encouraging your child to “give as good as they get,” often makes matters worse. 

This information is taken from the Department for Education pack and is designed 
to give all parents help and advice should they discover that their child is a victim of 
bullying or has witnessed a bullying incident. 
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This policy has been reviewed with reference to RMBC Anti Bullying Policy update 
February 2012. 

The Governors accepted this revised policy at the Full Governors meeting on 17th 
October 2012 
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School Meals 

The school operates a cafeteria system and the children choose their own meals 
from a wide variety of wholesome hot and cold dishes. Menus are published. St 
Thomas More have a computer system for payment of dinners called a Cashless 
system. Your child will be issued with a pin number when they start school to use if 
your son/daughter wishes to have school meals.  All children in Reception, Year 1 
and Year 2 are entitled to a Universal free school meal. 

 How it Works 

 Each child has a PIN number which is used by the parent to access their 
child’s account using a revaluation unit.  The pin is used to check the balance 
and pay money. 

 The machine is situated in the main entrance and accepts all coins and notes 
(as long as notes are not tatty) and is available to use every morning 8.30 – 
9.30 a.m.  If this is not convenient, you can send a cheque in an envelope with 
your child’s name and account number. Although we do ask if cheques can be 
for a minimum of two weeks dinner money. No cash is to be sent to the 
office. 

 The kitchen staff have a special monitor with names / pictures of each child, 
when your child has a school dinner the staff press your child’s picture which 
automatically deducts the cost of the meal from your child’s account. The 
children do not need to take the card into school. 

 The price of a meal is £2.00 per day £10.00 per week. 

 If you need any further information, please contact Mrs McBride at the school 
office. 

Those who prefer to bring sandwiches may do so provided they are brought in a 
plastic container. 
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Dinner Money Policy 

St Thomas More R.C. Primary School is responsible for the collection and 
reconciliation of all school dinner money and since the 1st April 2010 is liable for all 
arrears and non payments.  Currently the school and its children are losing money 
because of non-payment and late payment by some parents.  This takes money 
away from the education of all children, wastes staff time and disadvantages the 
majority of parents who pay promptly and in full. 
  

Parents are responsible for providing a lunch for their child(ren), this may be in the 
form of a paid meal, application of a free meal entitlement or a packed lunch from 
home. 

The Governors have decided that parents must pay for school meals IN ADVANCE 
unless their child(ren) have a free school meal entitlement.  School will carry 
application forms for free school meals if required. If there is no credit on your 
child’s account we will not be able to serve a school dinner and we will ring parents 
/ emergency contacts to ask to bring a packed lunch for lunchtime. 
 

Payment for school meals should be made in advance using either of the following 
methods:- 

• Every child has a unique PIN number which is needed to use the revaluation unit 
in the main entrance area, it accepts notes and coins  and is available every morning 
between 8.30 and 9.30 a.m.   

• A cheque can be sent in an envelope made payable to ‘St Thomas More R.C. 
Primary School’ and clearly marked with your child’s name and ‘Dinner Money’. 

• Standing order using the school form for regular payments only.  The signed 
standing order form must be returned to the school office before payment starts. 

St Thomas More R.C. Primary School has a clear set of procedures for the payment 
and collection of school meal money and any arrears that occur. 

 • If your child is eligible for free school meals and the claim is being processed 
please contact the office immediately with proof of your claim.  Alternatively please 
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inform the school if there is a change in circumstances and the free meal 
entitlement has stopped. 

• If your child is absent from school and meals have been paid for, these will be 
carried forward as credits and the following weeks payments can be adjusted 
accordingly. 

• If payment is made by cheque and it is returned to the school from the bank 
marked unpaid, there will be a £5 administration fee added to your child’s account.  

• If there is no credit on your child’s account we will not be able to serve a school 
dinner and we will ring parents / emergency contacts to ask to bring a packed lunch 
for lunchtime. 

FURTHER SANCTIONS 

• In the event that the account has no credit and no packed lunch is provided the 
school reserves the right to request advice and assistance from the Education 
Welfare Officer or in extreme cases children’s services. 

• We reserve the right to refuse requests to join After School Clubs if a child’s 
dinner money account is in arrears. 
 
This policy was agreed by the Governors at the Full Governors Meeting on 16th July 
2013. 
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Online School Payments 

  

St Thomas More is delighted to announce that we use a facility for parents to make 
payments online for school activities such as school trips and after school clubs 
(does not include Dinner Money). 

The administration staff have spent an immeasurable amount of valuable time on 
collecting and keeping track of what payments have been received for the 
numerous events that take place. This, combined with the burden that you may 
endure in either finding the correct change or writing a cheque to pay for your 
child’s activities can at times be frustrating. 

Our new Schoolmoney.co.uk facility will allow for both parties to experience a more 
streamlined, cost-effective and efficient payment collection system in a secure and 
safe environment. For parents who do not have access to the internet we will still 
accept cash / cheques through school. 

From time to time you will receive a text message from the school inviting you to 
access a website as an option to make a payment for an activity. We would 
appreciate your support in this matter. 

To ensure that we all experience maximum benefit from this service, we would ask 
all parents to notify us if you have recently changed your mobile number and/or 
email address. 

We have enclosed a step by step guide to take you through the process of making a 
payment through school money. 

Bank Transfers 

If you would prefer to make a payment using your own internet banking and not 
School Money we are able to accommodate this. 
The school bank account is as follows:- 

 Account Number 70478784 
 Sort Code 20-64-12 

http://www.schoolmoney.co.uk/
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The following payments only can be paid into the account this way and only after 
you have received a letter or text requesting payment:- 

 School Trips 
 After School Clubs 
 Uniform 

 
PLEASE DO NOT use it for dinner money, music tuition or P.T.A. events.  These 
payments will still have to be sent through cash / cheque in school. 

If you do choose to use this method of payment we ask you to put your child’s name 
as the reference on the bank transfer and email the school to advise us of your 
payment. The email address is:-office@stthomasmorerc.rochdale.sch.uk 

Thank you for your co-operation in this matter and do not hesitate to contact school 
if you have any concerns or queries. 

Parking around School 

Staff Car Park 

For the safety of all children the only vehicles permitted in the school grounds are 
staff cars and vans making authorised deliveries. 

Parents cars and taxis are not allowed to drop off/pick up from inside school 
grounds when children are in attendance. 

Visitors Car Park 

A visitor’s car park is available for parents. Parents using this car park must adhere 
to the following rules: 

 In the interests of safety children must be accompanied by adults to and from 
the car park 

 Parents using the car park do so entirely at their own risk. The school accepts 
no liability. 

 Pedestrians must not use the car park as a ‘short cut’ to the main school. 
 Cars must not be left on the car park during the day. 
 Staff will not engage in disputes arising from careless parking / driving. 

mailto:office@stthomasmorerc.rochdale.sch.uk
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 The footpath at the side of the car park must be used for pedestrian access to 
school. 

Parking outside of School 

Please observe the parking regulations outside the school grounds. Please be 
courteous to our neighbours and don’t block the carriageway of park in a way that 
causes an obstruction or increases hazard to other road users or pedestrians.   

EQUALITY OBJECTIVES (2014 - 17) 

1. To ensure equality of learning for all by developing outstanding learning as part of 
the School Improvement plan key priorities. 

2. To help all pupils acquire skills, attitudes and values from the curriculum and to 
help in their spiritual development. 

3. To promote a culture that supports and enables all pupils and staff to reach their 
potential. 

 

Overview of the school 

Number of pupils and pupil premium grant (PPG) received 
 

Total number of pupils on roll 308+26 

Amount of PPG 

received per 

pupil 

Total number of pupils eligible for PPG 34 
£1,320 

Total number of pupils eligible for PPG – Service Child 2 
£300 

Total number of pupils eligible for PPG - LAC 2 
£1,900 

Total amount of PPG received  
£49,280 
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Nature of support and spending  2015/16 

ENSURING ALL CHILDREN ARE MAKING AT LEAST EXPECTED PROGRESS IN READING, 
WRITING & MATHS 
- Additional teachers to support learning and progress of children through booster groups 

and intervention 
- TA support for LKS2 and UKS2, to increase targeted support in English and Maths 
- Pre Morning Booster Groups with teachers or TAs  
- Resources for intervention groups 
 
TO ACCELARATE PROGRESS IN PHONICS SO CHILREN ARE AT AGE RELATED EXPECTATIONS 
- Pre Morning Phonics Booster Groups with TA 

 
           ENSURING CHILDREN HAVE ACCESS TO A RICH AND VARIED CURRICULUM 

- Science workshops for all children 
- Maths puzzle day for all children 
- Life education van for all children 
- Computing software to aid learning 

 
           REDUCING UNDERPERFORMANCE IN MATHS 

- Whole school resources for Big Maths 
        
           WHOLE SCHOOL ASSESSMENTS  / TRACKING 

- Puma and Pira assessments for whole school coverage 
- Edukey Software 

 
           TO ENSURE WELLBEING OF PARTICULAR CHILDREN 

- Counsellor sessions 
- Music lessons 
- After school clubs 
 
CURRICULUM ENRICHMENT  
-    Drama specialists 
-    Language consultancy 
-    Educational trips and visits 
-    Reward prizes 
-    Author Visit 
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Measuring the impact of PPG spending 

Pupil Outcomes Summer 2016 

End of Foundation Stage: 

79.5% of pupils achieved a Good Level of Development (GLD) in 2016. 

Phonics Screening Check: 

In the Year 1 Phonics Screening Check, 84% of children achieved the required standard. 

Key Stage 1: 

93.3% of pupils achieved age related expectations (ARE) in Reading and 20% achieved above ARE in 

end of KS1 SATs (based on Teacher Assessment) compared with 88% achieving L2B+ in 2015 and 

12% L3. 

80% of pupils achieved age related expectations (ARE) in Writing and 15.6% achieved above ARE in 

end of KS1 SATs (based on Teacher Assessment) compared with 74% achieving L2B+ in 2015 and 7% 

L3. 

88.9% of pupils achieved age related expectations (ARE) in Maths and 11% achieved above ARE in 

end of KS1 SATs (based on Teacher Assessment) compared with 86% achieving L2B+ in 2015 and 9% 

L3  

Key Stage 2: 

65% of children achieved age related expectations (ARE) in Maths in the end of KS2 SATs, 16% 

achieving the higher standard compared with 91% achieving L4+ in 2015. 

79% of children achieved age related expectations (ARE)  in Writing in the end of KS2 SATs, with 7% 

achieving the higher standard (based on Teacher Assessment) compared with 70% achieving L4+ in 

2015 

72% of children achieved age related expectations (ARE)  in Reading in the end of KS2 SATs, with 

16% achieving the higher standard compared with 93% achieving L4+ in 2015 

86% of children achieved age related expectations (ARE) in Grammar, Punctuation & Spelling in the 

end of KS2 SATs. 

Attendance 

Pupil attendance was 96.88% in 2015.   

Pupil Premium attendance was 95.03% in 2015 
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PPG Results for End of Key Stage 1   (7 children) 

Reading Writing Maths 

Not 

reaching 

expected 

levels 

Reaching 

expected 

levels 

Exceeding 

expected 

levels 

Not 

reaching 

expected 

levels 

Reaching 

expected 

levels 

Exceeding 

expected 

levels 

Not 

reaching 

expected 

levels 

Reaching 

expected 

levels 

Exceeding 

expected 

levels 

0 children  
0% 
 

7 children  
100.% 
 

0 children  
0% 
 

2 children  
28.5% 
 

5 children  
71.4% 
 

0 children  
0 % 
 

2 children  
28.5% 
 

5 children  
71.4% 
 

0 children  
0% 
 

 

PPG Results for End of Key Stage 2  ( 9 pupils) Inc LT 

Reading Writing Maths GPS 

Not 

reaching 

expected 

levels 

Reaching 

expected 

levels 

Exceeding 

expected 

levels 

Not 

reaching 

expected 

levels 

Reaching 

expected 

levels 

Exceeding 

expected 

levels 

Not 

reaching 

expected 

levels 

Reaching 

expected 

levels 

Exceeding 

expected 

levels 

Not 

reaching 

expected 

levels 

Reaching 

expected 

levels 

Exceeding 

expected 

levels 

4 
children  
44.4% 
 

5 
children  
55.5% 
 

0 children  
0% 
 

2 
children  
22.2% 
 

7 
children  
77.7% 
 

0 children  
0% 
 

3 
children  
33.3% 
 

6 
children  
66.6% 
 

0 
children  
0% 
 

2 
children  
22.2% 
 

7 
children  
77.7% 
 

0 
children  
0% 
 

 

PPG Results for Reception and Year 1 & 2 Phonics 

Reception (Teacher Assessment) Year 1 (Phonics Test) Year 2 (Phonics re-test) 

Not reaching 
expected levels 

Reaching expected 
levels 

Not reaching 
expected levels 
 

Reaching expected 
levels 

Not reaching 
expected levels 

Reaching 
expected levels 

2. children  
66% 
(inc …. SEN child) 

1 children  
33% 
(inc …. SEN child) 

0 children  
0% 

1 child 
100% 
 

0 children  
0% 
 

2 children  
100% 
(inc 1 
SEN child 

 

 PE AND SPORT GRANT - £9315 

 Pooling funding with local Catholic Primary Schools to employ a specialist PE 
teacher to work alongside teachers in lessons to further develop subject 
knowledge in PE 

 Buying into Rochdale School Sports partnership 

 Procuring external sports coaches to further enhance curriculum provision. 
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 Paying for transport, pool hire and instruction to provide additional swimming 
lessons for KS2 pupils. 

 Establishing partnerships with local community sports clubs 

 Participation within Middleton Primary School Sports Association 

 Provision of broad range of After School Clubs 

 Providing cover staff to release teachers for professional development in PE 
and Sport. 

 Purchasing specialist equipment and teaching resources.  

Schools Privacy Notice – 2016/2017 

Data Protection Act 1998: How we use your information 

We collect, hold and process personal information relating to our pupils and may receive 

information about them from their previous school or college, local authority and the Department 

for Education (DfE).  We hold this personal data to:  

 support our pupils’ learning 

 monitor and report on their progress 

 provide appropriate pastoral care; and 

 assess the quality of our services 
 

Information about our pupils that we hold will include their contact details, parent(s)/guardian(s) 

details, national curriculum assessment results, attendance information, any exclusion 

information, where they go after they leave us and personal characteristics such as their ethnic 

group, any special educational needs they may have as well as relevant medical information. For 

pupils enrolling for post 14 qualifications, the Learning Records Service will give us the unique 

learner number (ULN) and may also give us details about your learning or qualifications.  

We are required by law to pass some information about that we hold about pupils and parents to 

the Local Authority and the Department for Education (DfE).  The Local Authority may occasionally 

be required to share your personal and sensitive information with other government and/or 

partner agencies. The Local Authority will only share data when there is a statutory duty or legal 

requirement to do so, for example, where the Local Authority is required to provide a programme 

of assistance.  Any data that the LA share with government and/or partner agencies will be strictly 
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assessed and the Local Authority will ensure that the requirements of the Data Protection Act 

1998 are complied with. 

We will not give information about you to anyone without your consent unless the law and our 

policies allow us to. If you want to receive a copy of the information about you that we hold, 

please contact:  

 Mrs McBride or Mrs Young at  St Thomas More R.C. Primary School office 
 

We are required, by law, to pass certain information about our pupils to our local authority (LA) 

and the Department for Education (DfE). 

DfE may also share pupil level personal data that we supply to them, with third parties. This will 

only take place where legislation allows it to do so and it is in compliance with the Data Protection 

Act 1998.  

Decisions on whether DfE releases this personal data to third parties are subject to a robust 

approval process and are based on a detailed assessment of who is requesting the data, the 

purpose for which it is required, the level and sensitivity of data requested and the arrangements 

in place to store and handle the data. To be granted access to pupil level data, requestors must 

comply with strict terms and conditions covering the confidentiality and handling of data, security 

arrangements and retention and use of the data. 

For more information on how this sharing process works, please visit: 

https://www.gov.uk/guidance/national-pupil-database-apply-for-a-data-extract 

 For information on which third party organisations (and for which project) pupil level data has 

been provided to, please visit: https://www.gov.uk/government/publications/national-pupil-

database-requests-received 

If you need more information about how our Local Authority and/or DfE collect and use your 

information, please visit: 

 our Local Authority at Rochdale Council or  

 the DfE website at Department for Education 
 

 

 

 

https://www.gov.uk/guidance/national-pupil-database-apply-for-a-data-extract
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.gov.uk/government/publications/national-pupil-database-requests-received
http://www.rochdale.gov.uk/council_and_democracy/data_protection_and_foi/pupil_data.aspx
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
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 Internet and Social Networking 

Whilst an invaluable tool for research and education the dangers of children using 
the internet are well documented and publicised. Computers and use of the 
internet is strictly supervised whilst in school and any child using the internet at 
home should be also be supervised and parental controls and software should be 
used. The school's position is clear that Primary aged children should not use social 
networking sites.  Facebook rules state that only children aged 13 and above should 
hold an account.  

E-safety Information 

 

http://www.thegrid.org.uk/eservices/safety/weblinks_parents.shtml 

 

Useful Web Sites for Parents 

www.childnet-int.org - A non-profit making organisation working directly with 

children, parents and teachers to ensure that the issues of online child protection 

and children’s safe and positive use of the internet are addressed. Childnet 

International produce an online CD guide specifically for parents KnowITAll -

 www.childnet-int.org/kia/ 

www.thinkuknow.co.uk - The Child Exploitation and Online Protection (CEOP) 

Centre has set up its own edcational website which has been designed and written 

specifically for children, young people, teachers, parents and carers. 

www.getsafeonline.org/  A beginners guide to using the Internet safety, including a 

quiz and some video tutorials about how to ‘stay safe’ on-line. 

www.kidsmart.org.uk/ - Kidsmart is an award winning internet safety website for 

parents and those working with children.  It has been developed  by the children's 

internet charity Childnet International and has excellent information on many of the 

technologies used by children, with guidance on how to ‘stay safe’ online 

http://consumers.ofcom.org.uk/2011/10/advice-for-parents/ - Managing your 

Media - Good Ofcom online safety video and guide for parents/carers. 

http://www.thegrid.org.uk/eservices/safety/weblinks_parents.shtml
http://www.childnet-int.org/
http://www.childnet-int.org/kia/
http://www.thinkuknow.co.uk/
http://www.getsafeonline.org/
http://www.kidsmart.org.uk/
http://consumers.ofcom.org.uk/2011/10/advice-for-parents/
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www.bullying.co.uk - One in five young people have experienced bullying by text 

message or via email. This web site gives advice for children and parents on bullying. 

www.chatdanger.com/ - This website is about the potential dangers with interactive 

services online like chat, IM, online games, email and on mobiles.  It provides 

information, advice, true stories and games. The resource page also contains a 

number of links to other useful websites. 

http://parents.vodafone.com/ - Vodafone have developed this website in 

conjunction with mumsnet.  It is very accessible and provides information and 

guidance to parents with understanding their child’s digital world and get more 

involved.  There is even an on-line test to see how much you know! 

 

http://www.bullying.co.uk/
http://www.chatdanger.com/
http://parents.vodafone.com/

